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1. O0mMe moJIoKeHus

1.1. Tarnoe IMonokeHne 0 JIOKAJIbHBIX HOPpMATUBHBIX akTax B JIOY (aerckom camy) pazpaborano
B cooTBeTCTBUM ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
Oenepanun» ¢ u3MeHeHUsIMHU OT 8 nexadps 2020 roxa, Tpynosoro koaekca PD ([lanee - TK PD),
I'paxnanckoro Kogekca P® (ganee - ['K P®), a Takxke YcTaBoM JIOMKOILHOTO 00pa30BaTEIBHOTO
YUPEKIAEHUS U JPYTMMU HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu Pocculickont Penepanuy,
pErIaMeHTHPYIOMHUMHU JeSTeIbHOCTh OPraHu3aluid, OCYIIECTBISIONIMX 00pa30BaTEeIbHYIO
NESITENBHOCTD.

1.2 Hacrosimee [lonoowcenue o nokanonom akme 6 MAJOY «/Jemckuti cad Nel99 kombunuposarnroco
suda»Cogemckoeo paiiona 2.Kazanu (nanee — Ilonoxxenue) pazpaboTaHo B LENAX pean3aliuy npaBa
Ha CaMOCTOSITETIbHOE CO3/[aHKe U Pa3padOTKy HOPMAaTUBHO-IIPABOBOM 0a3bl [Isl CBOEH AEATEIbHOCTH B
paMKax IOJTHOMOYUH, OTHECEHHBIX 3aKOHOAATeNIbCTBOM Poccniickoit denepanun K KOMIETCHIUU
JETCKOro caja.

1.3. JlanHOE MOJIO’KEHHE JOTOTHIET M KOHKPETU3UPYET MOPAIOK pa3pabOTKU U U3AaHUS BHYTPEHHHUX
nokanbHbIX akToB JIOY, onpeneneHHbIX Y CTaBOM, YCTaHABIMBAET €AMHBIC TPEOOBAHUS K
HOPMATUBHBIM JIOKAIBHBIM aKTaM, UX TOJITOTOBKE, O(hOPMIICHUIO, IPUHSATHIO, YTBEPKICHUIO,
BCTYIUICHUIO B CUIJTY, BHECEHHIO U3MEHEHHUH U OTMEHe, MyOIMKaIui Ha OUIIHAIEHOM caiiTe
JIOLITKOJIBHON 00pa30BaTeIbHOM OpraHu3aIiu.

1.4. Hactosimiee [lonoxxeHue ABisieTcs JOKAIbHBIM HOpMaTUBHBIM akToM JIOY 1 BXOAUT B NepeUYEHb
JIOKAJIbHBIX aKTOB 00pa30BaTeIbHOI OpraHu3aluu.

1.5. I_],CJIHMI/I 1 3aJa4aMi HACTOALICTO [o10KeHNS SIBISIIOTCS:

e HOPMATHBHO-IIPABOBOE PETYIIMPOBAHHE 00pa30BaTEIbHBIX OTHOIICHUI B 00pa30BaTeIbHON
OpraHH3aIiiy;

e  CO3JIaHUE CIMHOM M COTJIACOBAHHOM CHCTEMBI JJOKAJIbHBIX HOPMATHBHBIX aKTOB
00pa3oBaTeNbHON OpraHu3alnm;

e oO0eccrieueHue MPUHITUIIA 3aKOHHOCTH B HOPMOTBOPYECKOH JCITEILHOCTH 00pa30BaTeIbHOM
OpraHH3aIiy;

e COBEPIICHCTBOBAHHUE MPOIIECcCa MOATOTOBKH, OPOPMIICHUS, IPUHATHS U peaTr3aIiuu
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB;

e MpeAOoTBpalleHNE JYOJIMPOBAHHS PETYIMPOBAHMS OOIIECTBEHHBIX U 00Pa30BaTEIbHBIX
OTHOIIIEHUI B IETCKOM Cajy.

1.6. JIokanbHbIE aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAaHHIM 3aKOHOaTeNbCTBa Poccuiickoit
®enepanui, ABISAIOTCS 0043aTENbHBIMU K UCIIOJIHEHUIO BCEMH YYaCTHUKAMU 00pa30BaTeIbHBIX
OTHOILLIEHUHN.

2. OCHOBHBIE BHUJBI JIOKAJBHBIX AaKTOB J€TCKOI'O caga

2.1. JIokaJabHBIH aKT JOUIKOJILHOTO 00pa30BaTEILHOTO YUPEKACHHS PEICTABIISIECT COOOM
OCHOBAHHBIN Ha 3aKOHO/IATENILCTBE O(PUIMATIBHBIN IPABOBOM TOKYMEHT, IPUHATHINA B YCTAHOBIEHHOM
nopsiike JIOY u perynupyromuii OTHOIIICHUS B paMKax oOpa3oBarelbHOM opranu3amnuu. [lepedeHn
BUJIOB JIOKJIBHBIX aKTOB, PErJIAMEHTUPYIOIIUX 00pa30BaTEIbHYIO I€ATEIIbHOCT, YCTAHABIMBACTCS
VYcTaBoM OIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKAECHUS U BKIIIOYAET B ce0s MPUKA3bl, PELICHHUS,
I0JIOXKEHHU S, IPaBUJIA, MHCTPYKIIMM U JpyTUe JOKYMeHThL. [IpencTaBineHHbIN nepedeHb BUI0B
JIOKQJIBHBIX aKTOB HE SIBJISIETCS NCYEPIBIBAIOILHM.

2.2. Yemag nomxonbHOTO 00pa3oBaTeIbHOTO YUPEKICHUS — JOKAIbHBIM aKT, HA OCHOBE KOTOPOTO
IecTByeT 00pazoBaTelbHas OpraHu3anus. Y cTaB IeTCKOro cajaa npuHumaercs Ilenarornueckum
COBETOM M YTBEPXKAACTCS B NOPSAJIKE, YCTAHOBICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.
Ero conepxanue onpenensiercs ct. 25 deaepanbHoro 3akoHa ot 29.12.2012 Ne 273-d3 «O6
obpazoBanuu B Poccuiickoit @enepannm»



2.3. Ilpuka3 — NOKaJIbHBIN aKT, n31aBaeMblil 3aBeayrommm JJOY nis peieHus OCHOBHBIX U
olepaTUBHBIX 3a7a4. B 1em0onpon3BoACTBE JETCKOTO cajia BHIICISIOTCS MPUKa3bl IO OCHOBHOM
NEeSATEIbHOCTH, MPUKA3bl M0 JUYHOMY COCTaBY, IIPUKA3bI 10 KaJipaM, IPUKA3bl IO BOCIIUTAHHUKAM..
2.4. Pewienue — NOKAJIbHBINA aKT, IPUHUMAEMbIN KOJUIETHAJIbHBIMU OpraHaMU JOIIKOJIBHOTO
00pa30BaTENBLHOTO YUPEKACHUS B LIESIX pa3pelieHus: Hanboiee BaXKHBIX BOIIPOCOB UX JESTEIBHOCTH.
TeKcT peneHus COCTOUT U3 JBYX YacTe: KOHCTATUPYIOLIEH U paclOPAAUTEIbHOM, pa3IeI€HHbIX
cinoBoM «PEIINID» («PEILNIIA», «PELLTNJIO», «PEHINJIN»), KOTOpOE neyaTaeTcsi IpOnUCHbIMU
OykBaMH ¢ HOBOU CTpOKH OT mosist. [Ipy He06X0AUMOCTH KOHCTATUPYIOIIAsi 4aCTh MOXKET CO/IepPKAaTh
CCBUIKM Ha 3aKOHBI U IpyTH€ HOPMATUBHbIE aKkThl. PacniopsinuTenbHas 4acTh U3JIaraeTcsl MyHKTaMU.
Pemenust MoryT conepkaTh IPUIIOKEHUS, CChUIKA Ha KOTOPBIE JJAETCS B COOTBETCTBYIOUINX MyHKTaX
pacnopsiiuTeNbHON YacTh. Pelienns moAnuchIBalOTCs MpeICeaTeIeM U CEKPETapeM KOJIJIETHAIbHOTO
oprasa.

2.5. Ilonoscenue — nOKaNbHBIN aKT, yCTAHABJIMBAIOIINN [TPAaBOBOI CTaTyC OpraHa yNpaBiICHUs
JETCKUM CaJIOM, UM OCHOBHBIE TIpaBHIIa (TTOPSIIOK, porieaypy) peanmsarnuu 10OV kakoro-immbo u3
CBOUX IIPaBOMOYMH.

2.6. Ilpasuna — 5OKaNbHBIN aKT, PETJIaMEHTUPYIOIIUN OPraHU3ALMOHHBIC, TUCIIUTIIIMHAPHbIE,
XO3SIICTBEHHBIE ¥ MHBIE CTICIIUATBLHBIC CTOPOHBI IEATETHHOCTH JOMIKOJILHOTO 00pa30BaTeIbHOTO
YUpEXKJIEHUS U ero pabOTHUKOB, BOCIIUTAHHUKOB U X POJUTENEH (3aKOHHBIX MPEACTaBUTENCH ).

2.7. Hucmpykyua — NOKaIbHBIA aKT, YCTaHABIMBAIOIIUI MOPAIOK U CIIOCOO OCYIIECTBICHNUS,
BBITIOJTHEHUS KAKUX-JTNOO AEMCTBUIA; COBOKYITHOCTh MPABUJI OCYILECTBICHUS OMPEICTICHHBIX BUJIOB
NeSITeIbHOCTH, TPOBEIEHUS padoT, CIIy>)KeOHOTO IMOBEIACHHMS.

HNHcTpyKInen onpenemnstoT MpaBoBoOl cTaTyc (1paBa, 00s13aHHOCTH, OTBETCTBEHHOCTh) paOOTHHUKA 110
3aHMMAaeMOU TOJDKHOCTU. THCTPYKIUS CONEPIKUT UMIIEpATUBHBIC (TIOBEIUTENBHEIE, HE JOMYCKAIOIIHE
BBIOOpA) HOPMATHUBHBIC MTPEATTHCAHUSI.

JIOMKHOCTHBIE MHCTPYKITUH, pa3padaThIBACT PyKOBOIUTENb 00pa30BaTEIILHON OpraHN3alllH.

2.8. JlomkoapsHOE 00pa30BaTeIbHOE YUPEIKICHUE UMEET Ipyrue crnenuduaeckue HopMaTUBHBIC
JOKYMEHTBI, PETYJIUPYIOIINE OTHOIICHHUS B chepe 00pa3oBaHUs WIH KOHKPETUZUPYIOIIUE TOKYMEHTHI,
YKa3aHHbIE B HACTOSIIEM MTYHKTE, B 3aBUCMMOCTU OT KOHKPETHBIX YCIOBUN AESITENIbHOCTH JETCKOTO
caja: mpaBmWJIa, paclUCaHus, TUIaHbI, TpadUKH, IUKIOTPAMMBI, TIPOTPAMMBbI, TTOPSIKU, TTIPOTOKOJHI,
nacropTa.

2.9. JIoroBOpbI ¥ MHBIE COTJIALIECHUSI, KOTOPbIE U3/Ial0TCSI OpraHaMu yIpaBJICHUS IETCKUM CaJIoM He
€IMHOJIMYHO, & TIyTE€M COTJIACOBAHUS C MHBIMU JIULIAMH, BBICTYNAIOIIUMHU B HUX, B KAUECTBE
CaMOCTOATENIbHON CTOPOHBI (HallpuMep, TPYAOBbIE JOTOBOPHI, 1I0TOBOPHI ApEH/IbI UMYIIECTBA,
JIOTOBOPBI HA OKa3aHUE IJIATHBIX 00Pa30BaTEIbHBIX YCIYT U T.J.) HE ABISAIOTCS JOKAIBHBIMU aKTaMH.

3. IlopsaioK NOATOTOBKH JIOKAJIBHOI0 AKTA

3.1. MaunmuatopoM ODOArOTOBKHU JOKAJIbHBIX HOPMATUBHEIX akTOB JIOY MOryT OBLITE:

e  YUPEOUTEINb;

e  OpraHbl ynpaBJeHUsI 00pa30BaHHEM;

e aJAMHUHHUCTpAIUs 00pa30BaTEeIbHON OpraHU3AIMH B JIUIIE €€ PYKOBOIUTEIS — 3aBEIYIOIIETO
HOVY;

e OpraHbl CaMOYINpaBJICHUs 00pa30BaTEILHON OpraHU3aINH;

e YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUM.

3.2. Ilpu u31aHUM JTOKAJIBHOTO aKTa 3aBEIYIOUTUH JOIMIKOIBHBIM 00pa30BaTeIbHBIM YUPEKICHHEM
PYKOBOJICTBYETCSI IPUHIIMITAMUA 3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHUEM JUIsl NOATOTOBKY JIOKAJIBHOT'O aKTa MOTYT SIBJISITBCS U3MEHEHUS B 3aKOHO/IATENIbCTBE
P® (BHEceHME N3MEHEHUH, N3/JaHNE HOBBIX HOPMAaTHUBHBIX IIPABOBBIX aKTOB).

3.4. IIpoeKT TOKaTbHOT'0 HOPMATHBHOTO aKTa TOTOBHUTCS OTJEIHHBIM PA0OOTHHKOM HJIH TPYIIIION
paboTHUKOB 10 TTopyueHuto 3aBeayromiero JJOY, a Takke OpraHoM caMOyIpaBIeHUS TOMIKOIbHBIM



00pa30BaTEeNbHBIM YUPEKICHUEM, KOTOPBIH BBICTYITHII C COOTBETCTBYIONIEH MHUIIMATUBOM.

3.5. [loaroTtoBka J0KaIbHOrO HOPMATUBHOTO aKTa BKIIIOYAET B ce0s M3yUYeHHE 3aKOHOAATENbHBIX U
WHBIX HOPMATHUBHBIX aKTOB, JOKAJILHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTeIbHON OpraHU3aIiH,
pErIaMeHTHPYIOIIUX T€ BOIPOCHI, KOTOPBIE MPEAINOIaraeTcst OTPa3uTh B IPOEKTE HOBOTO aKTa, U Ha
3TOW OCHOBE BBIOOD €ro BUa, COACPKAHUS U MIPEJICTABICHHUE €ro B TUChbMEHHOU (hopme.

3.6. [TonroroBka HanboJIee BaXKHBIX JTOKATBHBIX HOPMATHBHBIX aKTOB (MMPOCKTOB PEIICHUH COOpaHHMIA,
MIE€JICOBETOB, OPIraHOB CAMOYIIPaBJICHUs, TPUKA30B, MMOJ0KEHUM, TPaBUJI) IOJKHA OCHOBBIBATHCS Ha
pe3ynbTaTax aHajan3a OCHOBHBIX CTOPOH AESITeNbHOCTH 00pa30oBaTeNIbHOM OpraHu3alny, TeHIeHIUI
€ro pa3BUTHS U CIIOKUBILICHCS CUTYAIUH.

3.7. Ilo Bompocam npuema Ha paboTy, IEPEBOIOB, YBOJIBHEHUH, IIPEIOCTABICHUS OTITYCKOB,
MOOIIPEHUHN UM MPUBJICUYEHUS COTPYIHUKOB K AUCHUIUIMHAPHON MM MaTepUaIbHON
OTBETCTBEHHOCTH M3/Ial0TCS MPUKa3bl, B COOTBETCTBUM C TK PD.

3.8. [IpoeKT MOKaTBbHOTO HOPMATUBHOTO aKTa MOJICKHUT 00s3aTEILHON MPOBEPKE HA JTUTEPATYPHO-
CTHJINCTUYECKYIO PaMOTHOCTh U MPABOBOI IKCIEPTH3E, KOTOPbIE MPOBOAATCS 00pa30BaTebHOM
OpraHm3aIel caMOCTOSATENBHO JIMOO0 ¢ y4aCTUEM MPUBICYCHHBIX CIEUAINCTOB. JIOKaIbHBII
HOPMAaTHUBHBIN aKT, HE MPOIIEIIINNA TPABOBYIO HKCIIEPTHU3Y, HE MOJUICKUT PACCMOTPEHUIO U
MPUHSTHIO.

3.9. I[IpoeKT noKaNnbHOIO HOPMATUBHOT'O aKTa MOKET OBITh MIPEJICTABIICH Ha O0CYKIEHHUE ITyTeM
pa3MeNIeHHsI MPOEKTA JIOKATHHOTO HOPMAaTUBHOTO aKTa Ha WH(OPMAITMOHHOM CTEH/JIE B JIOCTYITHOM
TUTs BceoO1iero 0003peHus MecTe, Ha O(UIIMAIBHOM CalTe JOMKOILHOTO 00pa30BaTeIbHOTO
YUPEKIEHUS, TyTEM HANpPABICHUS MPOEKTa 3aUHTEPECOBAHHBIM JIUIIaM, TPOBEICHUS
COOTBETCTBYIOILIET0 COOpPaHUsI C KOJUIEKTUBHBIM OOCYKICHHEM MPOEKTa JIOKAIBHOIO HOPMaTHUBHOTO
akTa u T.1. B ciiydae coriacoBaHusi IpoeKTa JIOKAJIbHOT'O aKTa Ha HEM MPOCTaBJISETCS BU3a
«COI''TACOBAHOM.

3.10. Iopsgok TpUHATHUS JTOKAIBHBIX aKTOB JIETCKOIO CaJla YCTAHABJIMBACTCSL Y CTABOM JOILIKOJIBHOTO
00pa30BaTENbHOTO YUPEKICHUS: YKA3bIBAIOTCS KBOPYM C II€JIbIO YCTAHOBJIEHUS IPABOMOYHOCTH
oprana camoympaBJiieHus, (hopMa U MOPSAOK TOJTOCOBAHUSI.

3.11. Jlns BBeneHUs B ICMCTBHE JIOKATBHOIO aKTa M3AACTCA MPUKA3 3aBEAYIOLIETO TOMIKOJIbHBIM
o0pa3oBaTeNnbHBIM yUpexkaeHueM. JIokaabHbIe aKThl 0(OPMIISIOTCS B BUC MIPUIOKECHUS K MMPUKazy. B
[IPaBOM BEPXHEM YTy TAaKUX JOKYMEHTOB MUIIETCS CIOBO «Y TBEPXKIAI0» C YKa3aHUEM JaThl U
HOMEpa U3JaHus MpUKasa.

3.12. B nomkoiasHOM 00pa30oBaTEIbHOM YUPEIKICHUH CO3/IAI0TCS YCIOBUS JUTsl O3HAKOMIICHUS
Y4aCTHUKOB 00pa30BaTENIbHBIX OTHOIICHHH C JIOKaTbHBIMU akTaMu. O3HAKOMIICHHE MOKET OBITh
MIPOBEJICHO IO/ MOAINUCH B CIIYYasiX, IPEeyCMOTPEHHBIX HOPMAaTUBHBIMH JOKYMEHTaMHU, JINOO
pa3MelieH B 00me0CTyTHOM MecTe (MH(GOPMAIMOHHBIN CTEH]T AETCKOTO cajia, OPHUIIHATBLHBIN CalT
JIOIIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS ).

3.13. I3MeHeHus B TOKAJIbHBIN aKT BHOCSTCS IO Mepe HE0OOXOJUMOCTH. B ciryuae u3meHneHuii B
HOPMAaTUBHO-TIPABOBBIX aKTax (eaepaabHOr0, pErMOHATBHOTO WM MYHUIIUTIATBHOTO YPOBHEH,
W3MEHEHHUS B JOKaNbHBIHN akT JIOY BHOCHTCS HE MO3/IHEE 2-X MECAIIEB CO JTHS UX OMYOJIMKOBAHHUS.

4. lokymeHTaJIbHOE 0O(hOpMIIEHH e

4.1. JIokaJbHBIN aKT JOJDKEH OBITh JOKYMEHTaIbHO oopmiieH. CTpyKTypa JIOKaJIbHOTO aKTa JI0JKHA
00€eCIeunTh JOTUYECKOE PAa3BUTHE TEMBI ITPABOBOTO PETYIUPOBAHUS.
4.2. O0mmue TpeboBauus K 0OQOPMIIEHHIO JOKATbHBIX AKTOB BKJIIOYAIOT CIEIVIOIINE MOJI0KEHUS:

o JIOKaJbHBIN aKT TOJKEH COAECPKATh HANMEHOBAHUE JIOKAJIBHOTO aKTa U 1aTy U3JaHUsl.

e Ecnm tpebyeTcs pa3bsicHEHUE 1esield 1 MOTUBOB NIPUHSTHS JIOKAJILHOTO aKTa, TO HE0OX0auMa
BCTYNUTENIbHAS YacTh — NpeamOyia. [lonokeHuss HOpMaTUBHOTO XapakTepa B IpeaMOyiy He
BKJIFOYAIOTCH.

e Hopwmarusnsle npeanucanus oopMIIsIOTCS B BUJE ITYHKTOB, KOTOPbIE HYMEPYIOTCS
apa0bckuMu 1udpamMul ¢ TOYKOH U 3aTOJIOBKOB HEe UMEIOT. [[YHKTHI MOT'YT TIOJIpa3AesaThCs Ha



MOJAIMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WU MU(PPOBYIO HYMEPAIHIO. 3HAYUTEIHHBIC
10 00beMy JIOKAIbHBIE aKThl MOTYT JIEJUTHCS HA TJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMU
udpamMu ¥ IMEIOT 3ar0JIOBKHU.

e Ecnu B 1oKanbHOM aKTe MPUBOIATCS TaOIUILIbI, TpadUKu, KapThl, CXEMbI, TO OHU 0(OPMIISIIOTCS
B BH/JIE NPUJIOKEHUM, & COOTBETCTBYIOIINE MYHKTHI TIOKAJTBHOTO aKTa JTOJKHBI UMETh CCHUTKHU
Ha 3TH NpHIoKeHUs. JIOKaTbHBINA aKT ¢ MPUIIOKEHUSIMU JI0JKEH UMETh CKBO3HYIO HYMEPALIHIO
CTpaHMII.

e JloxabHBIN HOPMATUBHBINA AKT KU3JIAraeTcsl Ha TOCYIapCTBEHHOM si3bike PD 1 nosmkeH
COOTBETCTBOBAThH JINTEPATYPHBIM HOPMAaM.

e B nokanbHBIX HOPMATUBHBIX aKTaX JAIOTCS OMPECICHUS BBOJUMBIX IOPUINYECKUX,
TEXHUYECKHUX U IPYTHX CHEIUATBHBIX TEPMUHOB, €CITU OHU HE SBJISIFOTCS OOIIEU3BECTHRIMU U
HEeynoTpeOIsieMbIMU B 3aKOHOAATENLCTBE PD 1 pernoHanbHOM 3aKOHOJATENbCTRE.

4.3. JlokanpHBIC aKThI TPOXOAAT MPOIEAYPY PETUCTPAIIMH B CIIEIIUATLHOM KypHaie. O0s3aTeIbHOM
PEruCTpaLMK MOJIEKAT MOJO0KEHUS, TPaBUJIa, HHCTPYKILIMH, IPUKA3bl U PACIIOPSHKEHUS 3aBEIYIOIETO
JOY. Peructpanuio JOKaJdbHbIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BEJICHHUE ICJIONPOU3BOICTBA
COTJIaCHO MHCTPYKLIMUH T10 JAEJIONPOU3BOJCTBY B IETCKOM cany. PerucTpanus nosoxxeHui, mpaBui u
WHCTPYKIUIA OCYIIECTBIIAECTCS HE MO3AHEE AHS UX YTBEPKACHUS 3aBEAYIOIIUM JIETCKOTO Cajia,
MPUKA30B U pacnopsikeHui 3apeayromiero JJOY — He no3anee qHsA ux uzganus. Perucrpanus
JIOKQJIbHBIX aKTOB BEAETCS OT Hayajia KaJIeHIapHOro roja. JIokajlbHbIE aKThl HyMEPYIOTCS

MOCTPAHUYHO, TPOLIHYPOBBIBAIOTCS, CKPEIUISIIOTCS MOANUCHI0 3aBeaytomniero MAJIOY u
nevyateio MAJIOVY.

5. OcHoBHbBIE TpCﬁOBaHl/Iﬂ K JIJOKAJIbHBIM HOPDMAaTUBHBIM aKTaM

5.1. Cpeau TOKaTbHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIbHON OpraHU3AIMH BBICIITYIO IOPUIUYECKYIO
cuity umeer Ycras. [loaToMy, mpuHUMaeMble B JOMIKOJIHHOM 00pa30BaTeIbHOM YUPESKICHUN
JIOKaJIbHbIE HOPMATUBHbBIE aKThl, HE IOJKHBI IPOTUBOPEYUTH €T0 Y CTaBy.
5.2. IIpu noAroTOBKE JIOKATIbHBIX HOPMATUBHBIX aKTOB, PETYIUPYIOLINX COLMATIBHO-TPYAOBbIE
OTHOIIEHHUS (HampuMep, KOJUIEKTUBHBIN JOTOBOP, IPaBHJia BHYTPEHHETO PAaCHopsIKa U JIp.) CIeyeT
PYKOBOJACTBOBATHLCA PCKOMCHAAIIUSAMU O HUX.

‘ 5.3. Honoscenue JOJIPKHO COACPKATH CJICAVIOIINC 00s13aTeIbHEIE PECKBU3UTHI:

e 0003HaUYeHUE BHUJA JIOKATLHOI'O HOPMATUBHOTO aKTa, €ro0 HAMMEHOBAHUE,
e rpudBbl: NPUHITO, YTBEPHKIEHO, COTIACOBAHO;

e  pErucTpallOHHBII HOMEP, TEKCT, COOTBETCTBYIOLINI €r0 HANMEHOBAHUIO;
e TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHMUIO;

e OTMETKY O HaJINYMH MPUIIOKEHHS U COTTIaCOBAHUS.

‘ 54. Hpa(mﬂa JOJIPKHBI COACPKATH CICAYIOIIUC 00s3aTeJIbHbBIC PCKBU3UTHI.

e 0003HaueHWE BUAA JTOKAITLHOTO HOPMATHBHOIO aKTa, €r0 HANMEHOBAHUE;
e TpudBl NPUHITUS U YTBEPKACHUS;

e TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHHUIO;

e OTMETKY O HAJIMYUH NMPUIIOKECHHUS,;

e  PErucTpallMOHHBIA HOMED.

‘ 5.5. Hncmpykuuu 1OIDKHBI COJIEPKATH CIIEAVIONINE 00s3aTeIbHbIE PEKBU3UTHI:

e 0003HauYeHUE BHUJA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
e rpu(bl IPUHATUS U YTBEP)KICHHUS;
e TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHMUIO;



OTMCTKY O HAJIMYHU IMPUITOKCHUA,
pEruCTpallMOHHBIA HOMED.

‘ 5.6. Ilocmanosnernue N0IKHO COACPKATh CJICAVIOIINC 00s13aT€eNILHBIE PCKBU3UTLI.

0003HaUYeHHE BH/IA JIOKAJTFHOTO HOPMAaTUBHOTO aKTa, €0 HAUMEHOBAHNUC;

MECTO U JIaTy IPUHSTHUS;

TEKCT, COOTBETCTBYIOLINI €r0 HAUMEHOBAHMUIO;

JOJKHOCTD, (PaMIIIHIO, MHUITUAIIBI U TTOANKCH JIUIIA, BEBIHECIIETO TTOCTAHOBIICHHUE;
OTTHUCK IIEYaTH.

‘ 5.7.Pewienusn JOJDKHBI COACPKATh CIACAVYIOINEC 00s3aTeJIbHBIC PCKBU3UTHI.

0003HaYCHHE BU/IA JIOKATHHOT'O HOPMATUBHOTO aKTa;

MECTO M JIaTy IPUHSTHUS,

TEKCT;

JOJDKHOCTH, (PaMUJTUIO, MHUIIUAJIBI U TTOAITUCH JIMIIA, IPUHSBIIETO PEIICHUE;
OTTHUCK IICYATH.

‘ 5.8. lelK(l3I;l u pacnopAarxiceHusa 10JKHBI COACPXKATh CICAVIOIINEC 00s13aTeNIbHbBIC PCKBU3HUTHI.

0003Ha4YeHNE BU/IA JIOKATHbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U IaTy IIPUHATHUS,

pErUCTPallMOHHBIN HOMED;

TEKCT;

JOJKHOCTH, (JaMHIINIO, MHUIMAIIBI U MTOANKUCH PYKOBOAUTENS 00pa30BaTeIbHON OpraHU3aIiy.

[Ipukasbl ¥ paciopsi’KeHHsI BHITIOJHAIOTCA Ha OJ1laHKe 00pa30BaTeNbHOM OpraHu3aluu.
5.9. IIpomoxoibl u akmul JOTKHEI COACPKATH CASAYIONUINE 00sS3aTEIbHBIC PEKBU3HUTHI:

0003HaYCHHE BU/IA JIOKATHHOT'O HOPMAaTUBHOTO aKTa;

MECTO H JaTy MPUHSTHUS;

HOMED;

CTIHCOK TPUCYTCTBYIOMIHX;

TEKCT, COJIEP KaIIHii MOBECTKY JIHSI, OMMMCAHUE X0/, TOPSIKA U POIEAYPhl COBEPIIAEMBIX
onpeeIeHHBIX (IOPUINIECCKH 3HAUNMBIX ) IEUCTBHUM JTNOO OTCYTCTBUE OMPEEICHHBIX (DaKTOB;
JOJI2KHOCTB, (baMI/IJII/IIO, WHUIKAJIbI U ITIOAIIUCH JIMIa (JII/ILI), COCTaBUBIINX WKW ITPUHHUMABIIUX
y4acTHE B COCTABJIICHUH MMPOTOKOJIA WIIH aKTa.

5.10. Memoouueckue pexomenodayuu J0IKHBL COAEPKATL CIEAVIONNE 00s3aTeILHBIE PEKBU3UTHL:

0003HaYCHHE BU/IA JIOKATHHOT'O HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

MECTO U JaTy NPUHATHUS;

TEKCT, COOTBETCTBYIOILLIMI €r0 HAMMEHOBAHUIO U COJACPIKAIIUN yKa3aHHe Ha BUJ,
HaMMEHOBAaHME U JaTy MPUHATUS MPABHII WIM UHCTPYKLUUN, HOPMBI KOTOPBIX Pa3bICHSIIOTCS,
KOHKPETU3UPYIOTCS WIH JI€TATU3UPYIOTCS METOAUYECKUMU PEKOMEHIallUsIMH;

JOJKHOCTh, (paMIIINS, MHUIMAJIBI JIUIa (JIHII), COCTABUBLINX METOJIUYECKUE PEKOMEHIAIINH.

5.11. Hpozpammel u naarnsl JOIKHBI COIEPKATH CIEAVIONINE 00sI3aTENbHbIE PEKBU3UTLL:

0003HaueHHE BHU/JIa JIOKAJIbHOI'O HOPMATHUBHOI'O aKTa, €ro0 HAUMCHOBAHUC,
MCCTO U AaTa NPUHATUSA,



e TCKCT JIOKAJIbHOT'O HOPMATHBHOTI'O aKTa, COOTBGTCTByIOH_II/Iﬁ €ro HaMMCHOBAHHIO.

5.12. Jonxcnocmuas uncmpykuyus padOTHHUKA JOJKHA COJIEPKATh CIEVIONINME Pa3acibl:

e 00IIHE ITOJOKECHUS,

e  OCHOBHBIE 33J]auH, IPaBa, MPEI0CTABIIIEMbIE pAOOTHUKY U €0 00S13aHHOCTH;

e  B3aMMOJCHUCTBUS;

e  OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBIMOJHEHHE (HEUCTIOTHEHHE)
0053aHHOCTEH, IPEAYCMOTPEHHBIX TOJKHOCTHON HHCTPYKIIMEH;

e TpeOOBaHMs K PAOOTHUKY.

6. Ilops10K NPUHATHS U YTBEPHKACHHUA JT0OKAIbLHOI0 HOPMAaTHBHOI0 aKTa

6.1. JlokabHBII HOPMATUBHBIHN aKT, POLIEAIINI IPOBEPKY HA JIUTEPATYPHO-CTHIINCTUUECKYIO
IPAMOTHOCTB ¥ IPABOBYIO IKCIIEPTU3Y, a TAKKE MPOLEAYPY COIIaCOBAHUS, OJICKUT IPUHATHIO U
YTBEPKACHHIO 3aBEIYIOIINM 00pa3oBaTeIbHON OPraHU3aIMH B COOTBETCTBUH C Y CTaBOM
JOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHHUS.

6.2. JlokanbHbIe HOPMATHUBHBIE AKThI JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS MOTYT
MIPUHUMATBCS PYKOBOAMTENIEM, 001M coopannem paboTHuKOB MAJIOY «Jlerckuii cag Ne199y,
[lenarornyeckuM COBETOM B COOTBETCTBUU C Y CTABOM JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPESIKICHHUS,
— 10 NpeaMETaM UX BEACHUS U KOMIIETEHIUN.

6.3. IIpu npuUHATHH JIOKAJTBbHBIX HOPMATUBHBIX AKTOB, 3aTParuBarolIuX MpaBa BOCIUTAHHUKOB,
YYHUTBIBAETCSI MHEHUE POIUTEIICH.

6.4. He noxnexat npMMEHEHHUIO JIOKAJIbHBIE HOPMATHUBHBIE AKTHI, YXY/IIAIOIINE [T0JI0KEHNE
Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUH MO CPAaBHEHUIO C TPYIOBBIM 3aKOHOJATENLCTBOM,
KOJUIEKTUBHBIM JI0OTOBOPOM, COTJIAIIEHUSIMH, A TAKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYLIEHUEM
MOPSIIKA y4yeTa MHEHHUS IPECTaBUTEIBHOIO OpraHa.

6.5. [Ipoweammnii npoueaypy NpUHATHS JOKAJIbHBIM HOPMAaTUBHBIN aKT YTBEPKIAETCS PYKOBOIUTEIEM
oOpazoBarenbHO opranu3anuu. GakT yrBepxkacHus odopmisieTcs npruka3zom 3apeayromiero [0V,
3aBEPEHHBIN IMOJIUCHIO.

6.6. JlokaIbHBIA HOPMATHBHBIN aKT BCTYMAET B CHITY C MOMEHTA, YKa3aHHOTO B HEM, JIM0O0, B cIydae
OTCYTCTBHSI TAKOI'O YKa3aHHUs, 110 NCTEUEHUH 7 KaJIEHJAPHBIX JHEH ¢ JaThl IPUHATUSA JAHHOTO
JIOKQJIbHOTO HOPMATUBHOTO akTa. J[aToil mpuHATHUS JIOKaIbHOTO HOPMAaTUBHOTO aKTa, TPEOYIOIIEero
YTBEPKACHHS 3aBEIyIOIIUM JIOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPEXKICHHEM, SBIISIETCS J1aTa TaKOTO
YTBEPKICHHUS.

6.7. Ilocne yTBepkA€HUS JOKAIBHOIO HOPMATUBHOTO aKTa IIPOBOAUTCS MPOLIEypa O3HAKOMIIEHUS C
HUM YYaCTHHKOB 00pa30BaTeIbHBIX OTHOIIEHUH, Ha KOTOPBIX PACIIPOCTPAHSIIOTCS MOJI0KEHUS
JAHHOT'O JIOKAJIbHOTO HOPMATUBHOIO akTa. O3HaKOMIIEHHE C JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM
odopmiseTcs B BUJE MOANUCH 03HAKOMIISIEMBIX JIUIL C YKa3aHHEM JaThl 03HAKOMJICHUSI Ha OTJIEIbHOM
JMCTE O3HAKOMJICHUS, TPUIIAraeMoOM K HEMY, JTH00 B OTJEIbHOM KypHaie. O3HaKOMIICHHE C
JIOKQJIbHBIM aKTOM MOKET OBITh TaKXe MPOU3BEIACHO yTEeM HalpaBlIeHUs Ha 3JIEKTPOHHYIO MOYTY
pabOTHUKOB AETCKOTO Caja.

6.8. JIokasibHBIE HOPMATUBHBIE AKThI MPOXOAAT NPOLEAYPY PETUCTPALMH B CLIEUATIBHOM >KypHAJIE.
6.9. O06s3aTenbHON PErUCTPaIK MTOIJISKAT MOJIOKEHHS, TPAaBUiIa, MHCTPYKILIUH, IPHUKA3bl U
pacrnopsKeHUsI 3aBEAYIOLIETO JTOMIKOIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

6.10. Perucrparuio JJ0KaabHbIX HOPMATUBHBIX AKTOB OCYIIECTBIIIET OTBETCTBEHHBIH 3a BEACHUE
JIEJIOTIPOU3BOJICTBA COTJIACHO MHCTPYKIMHU 1O JIeT0onpon3BoacTBy B JIOVY.

6.11. Peructparus nojaoxeHuil, NpaBuil U MHCTPYKLUI OCYILECTBIISETCS HE NTO3HEE THA UX
yTBepkaeHus 3apenytomuM OV, mpuka3oB u pacropspKeHUH pyKOBOAUTENSI 00pa3oBaTEIbHON
OpraHM3ali — HE NO3HEE AHS UX U3JaHUs.

6.12. YTBepKIeHHBIH JIOKAJbHBIN aKT MOJICKUT OMYOJIMKOBAHUIO HA OPHUITHATHFHOM CalTe
JOIIKOJIBHOTO 00pa30BaTeIbHOTO yUpexkaeHus B TeueHue 10 (necsTi) KalneHJapHbIX THEH.



7. IlopsinoK BHeCEHUsI U3MEHEHUS U JOINOJHEHUH B JIOKAJbHbIC AKTHI

7.1. B geiicTByIOIME JTOKAIBHBIC aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JIOTIOJTHEHUS.

7.2. llpennoxxkeHre 0 BHECEHUH N3MEHEHUN MOXKET UCXOIUTh OT JIF0OOTO OpraHa u JIMIa, KOTOPBIN
corjacHo HactosmeMy [1ookeHnt0 UMeeT MpaBoO CTABUTH BOMPOC O pa3pabO0TKe M MPUHITHH
COOTBETCTBYIOIIETO JIOKAILHOTO aKTa JIN0O YTBEPkKAATh ITOT JOKYMEHT.

7.3. Ilopsatok BHECEHUSI U3BMEHEHUH U IOMOJIHEHHH B JIoKalibHbIE akThl JIOY omnpexensercs B caMux
JIOKQJIbHBIX aKTax. B OCTanbHBIX CydasX M3MEHEHUS U JIOTIOJIHEHUS OCYIIECTBIISIIOTCS B CIAEAYIOIEM
MOpsIIKE:

° BHECCCHHC I/IBMeHeHHfI n I[OHOJIHGHI/II\/'I OCYH_IGCTB.HHGTCSI B nop;mlce, yCTaHOBHeHHOM B
JIOKaJTbHOM HOPMAaTUBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCSITCS U3MCHCHHUS;

o HU3MCHCHHUA U AOIIOJHCHUA B JIOKAJIBHBIC aKThI: IIOJIOXCHUA, HpI/IHSITBIG 663 corjiaCoBaHuA C
OpraHOM YIIpaBJIeHUs (CaMOYTPaBIICHHUs] ), TPaBUJIa, HHCTPYKIIMH, IIPOTPAMMBbI, TUTAHBI,
IIOCTAaHOBJICHUA, pemeHmI, HpI/IKaBBI nu pacnomeeHH;I, BHOCATCA HyTeM n3aaHus npmca3a
3aBEIYIOIIETO O BHECEHUU U3MEHEHUH WU JOMOJHEHUH B TOKAJIbHBIM HOPMATUBHBIN AKT;

o HU3MCHCHHUA U AOIIOJHCHUA B IIOJOXCHUA, HpI/IH}ITbIe II0CJIC COorJIaCOBaHUA C OpFaHOM
roCyapCTBEHHO-00IIECTBEHHOTO YIPABIICHUs (CAaMOYIIPABIICHHUS ), BHOCSITCS TIyTeM U3AaHUS
IpHKa3a 3aBEeIYyIOLIET0 JOIIKOJIBbHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM O BHECEHUH
W3MEHEHUH WJIH JIOTIOJTHEHUH B JIOKAJIBHBIN aKT C IPEABAPUTEILHBIM MTOJIYYCHHUEM OT HETO
corjacus.

7.4. JlokaibHbIE HOPMATUBHBIE aKTEL MOT'YT OBLITH JJOCPOYHO M3MEHEHBL:

e B cCllyuyae BHECEHUS U3MEHEHUI B yUpeAUTEIbHbIE JOKYMEHTHI 00pa3oBaTeIbHON OpraHU3allNy;

e IS IPUBEJEHUS B COOTBETCTBHE C M3MEHEHHBIMH B LIEHTPAJIM30BAaHHOM IOPSJIKE
HOpPMaTUBaMU O TPYJE;

e IO pe3yjbTaTaM aTTECTalluU pabOUYnUX MECT.

7.5. I3MeHeHMs U NOIOJIHEHYS B JIOKAJIBHBIN aKT BCTYIIAIOT B CWIIY C IaThl, YKa3aHHOU B IIPUKA3€ O
BHECEHUM U3MEHEHUM WJIM TOTIOJTHEHUM B JIOKAJIbHBIA HOPMAaTHUBHBIN aKT, a B CJIy4ae OTCYTCTBUS
yKa3aHUs B HEM JIaThl — 10 UCTEUEHUIO 7 KaJICHIAPHBIX JHEH C 1aThl BCTYIUICHHS MPUKa3a O
BHECEHUH U3MEHEHUM WJIM JIOTIOJTHEHUM B JIOKAJIbHBIN aKT B CUJTY.

7.6. I3MeHeHHsI U TOTIOJIHEHUS B TIPEITUCAaHUS ¥ TPEOOBAHUS, IIPOTOKOJIBI M AKThI, METOJUYECKHE
PEKOMEHIALNH, aKThl O MPU3HAHUU JIOKAJbHBIX aKTOB YTPATUBIIUMHU CHITY, HE BHOCSTCA.

8. OTBeTCTBEHHOCTH

8.1. 3a HencnoTHEeHUE WM HeHAIJIeXKAIlee UCTIOTHEHNE TPEOOBaHM, YCTAHOBICHHBIX B JIOKATHHBIX
aKTax JIOIIKOIHLHOTO 00pa30BaTENILHOTO YUPEKACHHS, COTPYIHUKHI 00pa30BaTEIbHON OpraHU3aINH
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTaBOM, TPYJIOBBIM KOZeKCOM Poccuiickoi denepanum.
8.2. 3a HeUCIOIHEHNE WM HeHaJIeXKallee UCTIOTHEHUE 00s13aHHOCTEH, YCTAaHOBJICHHBIX TAHHBIM
[Tonoxxennem, paOOTHUKH JIETCKOTO CaJ/ia, YIaCTBYIOIIHE B pa3pabOTKe JTOKATbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIILCTBOM.

9. JleiicTBHE JIOKAJBbHBIX AKTOB

9.1. JIokagbHbIC aKTHl OPraHU3aLMU, OCYIIESCTBISIOMIEH 00pa30BaTEIbHYIO NEITEIHbHOCTD, JCHCTBYIOT
TOJILKO B IIpeJiesiax JOUIKOJIBHOI0 00pa30BaTEILbHOIO YUPEKACHUS U HE MOT'YT PErYIUPOBATh
OTHOILICHUS, CKJIaJIBIBAIONIMECS BHE 00pPa30BaATEILHONM OpraHU3aIiu.

9.2. JlokaJpHBIE AKTHI AETCKOT'O Cala YTPAYUBAOT CHIY (HOJHOCTHIO WJIM B OTAEILHON YacTH) B
CIICAVIONIUX CIyYasx:




e BCTYIUICHHE B CWIIY aKTa, IPU3HAIOLIETO JaHHBIN JIOKAJIbHbBINA aKT YTPATUBLIUM CHILY;

e BCTYIUICHHME B CHITY JIOKAJLHOTO aKTa 0OJIbIIeH IOpUINYECKON CHIIBI, HOPMBI KOTOPOTO
MPOTUBOPEYAT IMOJI0KEHUSAM TAHHOTO JIOKAJIBHOTO aKTa;

e IPU3HAHHE CYJOM WJIM UHBIM YITOJTHOMOYEHHBIM OPIaHOM rOCYJJapCTBEHHOM BIACTH
nokansHOTrO akta JJOY nmpotuBopeyaium 1eUCTBYIOIIEMY 3aKOHOIATENbCTBY.

9.3. JlokanbHbiii akT JJOY, yTpatuBIuii cuily, HE IOJJIEKUT UCTIOTHEHHUIO.

10. 3axkarounTebHbIE MOJI0KEHUA

10.1. Hacrosiee [lonoscenue o nopsaoke paspabomru u nPUHAMUSL TOKATbHbIX HOPMAMUBHBIX
npaeogvix akmos ¢ J{OYV sBisieTcs JIOKAIbHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAETCS Ha
[TenarornyeckoM COBETE JIOIIKOJIBHOTO 00pPa30BaTEIILHOTO YUPEKACHUS U YTBEPIKIACTCA TMPUKA30M
3aBEJYIOLIEr0 JOUIKOJIbHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM.

10.2. Bce nu3MeHeHus U AONOJIHEHUs, BHOCUMBIE B HacTosiee [lonoxenune, opopmisiorces B
MMUCbMEHHOM (popMe B COOTBETCTBUU JCHCTBYIOIIUM 3aKOHOIaTeILCTBOM Poccutickoii denepamm.
10.3. TTonoxxenue o mopsake pa3paboTKH U NPUHATHS JOKAJIbHBIX HOPMATUBHBIX MPABOBBIX aKTOB
JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKICHHS IPUHUMACTCS Ha HEONPEAEICHHbIN cpoK. MI3MeHeHus
u ponosiHeHus K [TonokeHnto IpuHUMAarOTCs B OPsIIKE, TpenycMoTpeHHoM 11.10.1. HacTosmero
ITonoxxeHns.

10.4. Tlocne npunstus [lonoxenus (M U3MEHEHUM U TOMOJHEHUN OTACNIbHBIX MTYHKTOB U Pa3/IeNiOB)
B HOBOH pellaklivy MpeAbIAyIas peAaKkiusg aBTOMAaTHUECKH YTPauuBaeT CHUITY.



